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1. O6ugue nonoscenus

1. Hacrosmas MHCTPYKIUSI pEerTaMeHTUPYeT MOPSIOK BBIIBJICHHS, XPAHCHHS W HCIOJIb30BAHUS
JIOKYMCHTOB, M3JaHWH, BKIIIOYEHHBIX B «DenepaibHblii CIIMCOK SKCTPEMUCTCKUAX MaTepHasioB» (jajiee Io
TekeTy - OCOM), onyOnukoBaHHBIM Ha oduimanTsHOM caifte Munucrepersa [Octuimm PO
(http://www.miniust.ru/nko/fedspisok) B MOV «HoBoGypanosckas mkonay» (nanee - 00).

2 Pabora ¢ JOKyMEHTaMH, H3JIAHUSIMU, BKIOYCHHBIMH B OCDM, OpPOBOIUTCI ¢ LEIbIO
OPOTHBOJACHCTBUSA ~ DKCTPEMHUCTCKOM  JESATEIBPHOCTH M HCKIFOYCHHS  BO3MOXKHOCTH  MacCOBOTO
pacrpoCTpaHCHHsE SKCTPEMHUCTCKMX MAaTEPUAJIOB, B HACTHOCTH, B 00pa30BaTEIbHBIX OPTaHU3aAIUSX.

3. Mncrpyknus paspaborana B cootBeTcTBUH ¢ KoHcTuTynumeit PO, ct. 13 ®eaepanbroro 3akoHa P®
- «O IpOTHBOIEHCTBUH IKCTPEMHUCTCKOM HesTensHocTh» oT 25.07.2002 roga Ne 114 B pen. 29.04.2008 r.;
«ITopsmkom ydera JIOKYMEHTOB, BXOZSIIMX B cocTaB Oubmuoreynoro ¢ouga» (IIpukas MunuctepcTBa
KyJabTypsl PO Ne 1077 ot 08.10.2012r.).

2. Onucanue padomoi
PaGota ¢ gokymenTamu, BKIFOUeHHBIMU B DCDM, COCTOUT U3 CIIEAYIONUX HAPABICHH:
- orcinexuBaHue oOHoBIIeHHH OCOM;
- BBIABJICHHE U XPaHEHUE U3/1aHUH, BKIIIOYEHHBIX B DCOM;
- cBepka oubamoreynoro Gouga ¢ PCOM;
- PETHCTpalMs U 3all0JIHEHHE JJOKYMEHTORB;
- B CJIy4ae BBISIBJICHHS OKCTPEMUCTCKUX MATEPHAIOB U3bATHE UX U3 (DOHJIA H3/IaHU# U JOKYMEHTOB,
KaTaJIOKHBIX KapTOUCK M3 YHTATEILCKUX KAaTalIOTOB, IEKTPOHHBIX MATEPUAIOB M3 OTKPBITOTO JOCTYIIA;
- OJIOKMpOBaHUE IOCTYTIA K calfTaM, BKIFOYeHHLIM B DCOM.
3. Ilopaook pabomei
Omcaesicusanue oonosnenuii PedepanbHo2o CRUCKA IKCMPEMUCCKUX MAMEPUAN0E
Basenyromui 6ubmoTeKo# (enaror-6uGIMOTEKaph) cUCTeMaTHYeCKu (He pexke | pasa B MecdIl) CIIe/UT 3a
obnosnennem ®COM u onepatuBHO uHGOPMEpPYeT aiMuHECTpanuio 1 komwtektas OO (ITputoxenue 7),
CoXpaHsieT OOHOBJICHHBIH CIIMCOK B JIEKTPOHHOM BHJIE Ha KOMIILIOTEPE B OTAEILHOM manke. CIIHCOK
JIOJDKEH COAEpkKaTh JIaTy OOHOBIICHHUS;

Boiaenenue u xpanenue uzoanuil, ekrouernnvix ¢ DCIM



OnuH pa3 B kBapran (B KOHLE ceHTOps, Aekadps, MapTa, WIOHs) HazHAUYEHHAas MPUKA30M
. AMPEKTOpa LIKOJIbI KOMHUCCHS OCYILECTBISIET MPOBEPKY IOKYMEHTHOIO (poHTa OUOIHUOTEKH, B TOM YHCIIE
3JIEKTPOHHBIX JOKYMEHTOB W MHTepHEeT-caTOB, AOCTYIl K KOTOPBIM BO3MOMEH C KOMIIBIOTEPOB,
YCTaHOBJIEHHBIX B Oubmnorexe, kabnnetax uctopuu 1 nHgopmarnku OO Ha IpeAMeT BBISBICHUS U U3BITUA
n3 6ubmoTevHoro Gpouaa (OTKPHITOTO IOCTYNA) U3AaHUH, BKIIOUEHHBIX B «DeaeparbHbIH

cnucok». [lo mrtoram NPOBEPKK COCTABIACTCA aKT, KOTOprﬁ NOoANMUCBLIBACTCS BCEMHK HJIeHaAMM KOMHWCCHH
(ITpunoxenne 2,3.,4).

[Tpy obHapy) KEHUM SKCTPEMHUCTCKOIO MaTeprasa Ha 00JI0KKY H3/IaHUs HAKJIEUBACTCS SIPIIBIK C
OTMETKOH - KpacHBI BOCKJIMIATENBHBIN 3HAK. DTO 03HAYAeT, YTO JIOCTYIl K M3AaHUI0 orpaHudeH. OcoObli
PEXKUM XPAHEHHUS HE TIPEIyCMaTPUBACTCS.

M3 nanus, BkitoueHHbIe B «DeepanbHbIil CTUCOK», HE MOTYT OBITh MPENCTABICHBI B OTKPBITOM
aoctyne K GoHaam, Ha BBICTaBKAaX U JIIOOBIM HHBIM CIIOCOOOM JIOTIYIICHBI K MACCOBOMY PACIPOCTPAHEHUIO.

Wzmanus u3 6uOnMuoTeyHO-MHPOPMALMOHHOTO (POHMA, B TOM YHCIIE W 3JIEKTPOHHBIE HU3/IaHUS,
BIITOUEHHBIE B «DeepalbHblil CIMCOK», UCKITFOYAOTCS U3 (POHAOB 00C/TY)KUBAHUS U TIOJJIEKAT CIIHUCAHUEO
U YHUUTOKEHHUIO.

CaiTel, copepikaliye maTepuansl, BKiarodeHHble B @COM, noanexar 6JI0KHPOBAHHUIO.

Ceepka 6ubnuomeunozo hoHoa ¢ PedepanvHyvIM CRUCKOM:

3aBeayromui  6ubnuorekoi (memaror-6MOIUOTEKAPL) EXEMECSYHO OCYIECTBIISIET CBEPKY
(bonjos OubauoTeku ¢ «DenepanbHBIM CIUCKOM» H MH(DOPMHUPYET AHPEKTOpA IMIKOJIBI O HATHYUH WM
OTCYTCTBHHM M3JaHHH, BKIIOUEHHBIX B «DenepanbHbiil crimcok». CBepka MPOBOIUTCS ITYTEM COMOCTABIECHUS
Oubnmorpaduryeckux 3amucel karajora W KapToTek M nepedns marepuanoB @COM. PesynbraThl CBEpKH
3apenyroumi Onbimorekol (regaror-OubinoTeKkaps) 3aHOCHT B «KypHaie ceepku DeepabHOTO CIHCKA
SKCTPEMHUCTCKHX MaTepHanos ¢ Qongom 6ubnmuorekn MOY «HosoOypaHoBckas HIKOJIay», JIEKTPOHHBIMH
nokymeHTamu U MHTeprer-caitamny» (I1pnnoxenue Nel);

3apenyromuil Oubnuorexo# (memaror-OuOIHOTEKAPh) HPU KOMIIEKTOBAHUK OHOIHMOTEIHOTO
QoHia, Ha JTame 3aKaza WM IIOCTYIUICHHS, HE3aBHCHMO OT HMCTOYHHKA KOMIUIEKTOBAHWS (BHELIHSS
opranusanysd, B Aap U Ap.) NPOBOJUT 00s3aTelbHYO CBEpKY u3nanui ¢ ®COM ¢ 1enbio HeHOMyIIeHUs
nonagaHus B OnONMHOoTeUHBIN (OH 3aMpelieHHbIX MaTepUasioB;

3aBenyromuil 6u0anoTeKol (eaaror-6ubIMoOTEKAPH) SIKEMECIUHO TPOBOIUT cBepky PCOM
C DJIEKTPOHHBLIMY JJOKYMEHTaMU U MHTepHeT-caliTaMu, J0CTYIT K KOTOPBIM BO3MOYEH C KOMITBIOTEPOB,
ycTaHoBJIeHHBIX B OubmmoTeke OO. Crepka B 00s13aTebHOM TTOpsiake GuKcHpyercst B «XKypHaie cBepkn
DeiepanbHOTO CIUCKA IKCTPEMUCTCKHUX MaTepuanoB ¢ Gorxom 6ubimorexu OOy ([Ipunoxkenne Nel).

TexXHUK-IPOrpaMMHUCT  €XKEMECAYHO ocymecTBiseT cBepky @DCOM ¢  31eKTpOHHBIMH
JOKyMeHTaMu U MHTepHeT-caliTaMM, JOCTYN K KOTOPBIM BO3MOYKEH C KOMIIBIOTEPOB, YCTAHOBJIEHHBIX B
KaOuHeTax UCTOpuu ¥ nHpopmatuky, B Oubanoreke OO. CBepka B 00s3aTeIBHOM MOpsAKe GUKCHPYETCS B
«Kypnane cepku DenepanbHOro Crucka IKCTPEMHCTCKHX MaTtepuanos ¢ (oumom Gubmmorexkn OO»
(ITpunoxenue Nel).

Cnucanue, yHuumosgicenue u 0J0KUPOBAHUE IKCIPEMUCHICKIUX MAMEP U108

3aBenyromni 6nbmoTekoi (meparor-OuGIMOTEKAPD) TMpHU OOHAPYIKEHHH 3alpelleHHBIX
MaTepuagoB M3BIMACT HUX W3 OTKPBITOrO AocTyrna K (onay Oubnuorexu OO, XpaHUT B 3aKPBITHIX LIS
JOCTYIa TMONb30BATENCH MeCTax, OCYIIECTBIAET HX CHHCAHUE Uil MOCTEAYIOMEro YHHYTOKEHHS
(ITpunoxenne Ne5).

3aBenyrouui OMOIMOTEKON (megaror-oMOIMOTEKAPH) U3bIMAET KapTOUKH c
OubnuorpaguueckuMu 3alMCAMH Ha BbIsBICHHBIC B (Gouae 6ubinorexkn OO sanpeleHHble M3IaHUs U3
YATATENbCKUX KaTAJIOTOB U KapTOTEK;

Jasenyromuit  6uOmMoTeKo#  (renaror-OMGIMOTEKAPs) COCTABISET CBOAHBIN -~ AKT 110
YCTaHOBJICHHOW JMaHHOH MHCTpyKuMel (opme Ha BbISBIEHHbIE B (oHje Oubmnorexu OO 3arpeuieHHbIe
usnanus (Ilpunoxxenune No2). Akt noanuceiBaetces Komuccneit mo mpoBepke 3KCTPEMUCTCKUX MATEPHATIOB,
BKroYeHHBIX B DCOM, u xpanutcs B Gudimuorexe OO

3aseayromuit OHONIMOTEKOH (r1enaror-6MOGIHOTEKApE) COCTABIAET CBOAHBIN AKT 1o (Gopme U
B citydae oTcyTcTBHa B Oubmmoreynom donpe OO 3amperieHHbIX MATEpHaNoB M A0CTyma K MHTepHeT-
caitam (ITpunoxenune No3).

Crncanne NMpoBOJAUTCA B COOTBETCTBHHU ¢ «llopsakom yduera NOKYMEHTOB, BXOIAIIMX B
coctas bubauoreunoro gouna» (Ipukaz Munncrepersa kyasTypsl PO ot 08.10.2012 r. Ne 1077). Akt
noanuceiBaetcs Komuecued no cnucanuio. OAWH IK3eMIUSAp [epenactes B OyXTauTepHIO, BTOPOH
OK3EeMIUIAp XpaHuTes B Oubnuotexe OO,

3aBenyoumit  Oubmuorekod  (meaaror-OubIMOTEKAph)  CHOUCAHHBIE — W3JaHud,



Bkytouennele 8 PCOM, nepenaet Komucenu 1o yHMYTOKEHHIO TOKYMEHTOB, CO3IAHHON HA OCHOBAHNH
npukasza aupexropa OO. [locie yHHYTOKEHHUS IOKYMEHTOB KCTPEMHUCTCKOTO COJIep KaHus, COCTARIISICTCSI
cooTBeTCTBYIOMMUH AKT (lIpuoxenne NoS). AKT cOCTAaBIAETCS B ABYX IK3EMILLIPAX, OJUH OK3EMILIIP
NepenaeTcs B OyXTalTepuio, BTOPOH 3K3EMIUSIP XpaHHTCA B GHONMOTEKe (MOAMMUBAETCS K AKTy Ha
cricanue);

Texunk-nporpaMmucT ofecrednBaeT CBOCBPEMEHHOE OJIOKUPOBAHHE JlocTyna K caifram,
oOecrieynBaroNIne JOCTYI K MaTepuaaM, BKIIOUeHHBIM B ®COM, ¢ KOMITBFOTEPOB, YCTaHOBJIEHHBIX B
KabuHeTax WCTopuH, MH(pOpMaTHKM K GHOmmoreke, Ha Proxy-cepsepe u YHUYTOXKEHHUE BBISBICHHBIX
ONEKTPOHHBIX JOKYMEHTOB, BX0aa1ux OCOM.

TeXHUK-TIPOrpaMMHUCT COCTABIISIET CBOJHBIN AKT 110 YCTAHOBJIECHHON JaHHON MHCTPYKIHEH
(GopmMe Ha BEISBICHHBIE CalThl, OOECIEUNBAIOIIIHE JIOCTYTl K MarepuajiaM, BKIOYeHHBIM B PCOM u
SJICKTPOHHBIC NOKYMEHTbI, BXodme B DCOM. ([Ipunoxenue Ned,6). Akt noamuceiaercs Komuccueit
I10 TIPOBCPKE SKCTPEMUCTCKUX MATEPHATIOB, BKIIHOYeHHBIX B PCOM, u xpanurcs B 6ubmuorexe OO.

4. Hedonyuiernue KoMNAeKmosanus 0udIUOMEHO-UHPOPMAUUOHHO20 Ponoa uzoanuamu,
6xo0auumi 6 «DedepanbHbill CRUCOK IKCHIPEMUCHICKUX MAMEPUAI06)

4.1. Ocymectpngsa oT6Op. 3aKa3 U NPHOOPETEHHE JOKYMEHTOR H3 BHELTHUX JIOKYMEHTHBIX ITOTOKOB
(B TOM uKciie 0OBEKTOB MapeHHs) ¢ LEbIO OTOMHEHUS GHOIHOTEUHOrO ¢donaa OO, 3aBeayrouuii
OrbsmoTeKol (renaror-6HGIHOTEKAPE ) TPOM3BOINT HX CBEepKY ¢ «DenepanbHbIM CITUCKOMY. DakT
cBepKH (rkcnpyeres AKTOM 0 cBepre ponja (ITpunoxenne No2, 3) n B XypHaie cBepkn
«Deneparnbroro cruckay (Tpunoxenne Nel) ¢ pornom Bubmmorexw.
5. Koumponv u omeemcmesennocme

KonTpomb 3a HacTosimell HHCTpyKIMEH OCYILecTBIseT mupektop 00. .

OTBETCTBEHHOCTE 3a CBOEBPEMEHHOE U KAYECTBEHHOE BBINOTHEHHE paboT MO BBISIBICHHIO,
HCKITIOUCHHIO 13 bubnnoreunoro Gonaa OO 3alpeneHHbIX MaTEPHATIOB, WX CITHCAHUIO H YHUUTOKESHHUIO
HeceT 3aBelyrommit Onbirortekoi (negaror-GubiuoTekaps).

OTBETCTBEHHOCTE 3a CBOCBPEMEHHOE H KAYECTBEHHOE BLIIOMHCHHE paboT 1o ONOKUPOBAHHIO AOCTYA K
3anpeleHHbM VIHTepHeET - calitam, ykasauubiv B @COM U yHHUTOIKEHHE BhISBICHHbIX DIEKTPOHHBIX
AOKYMEHTOB, BXoIsnX GCOM, HeceT TeXHUK-TIPOrpaMMHCT.
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